Using Allocation Calculator

These instructions provide a step by step guide for comparing Alma data of physical items purchased

this fiscal year with the suggested allocation percentages for your campus.

Setting up the calculator for the year

1. Locate the Collection Development folder through the Library and Learning Commons site in

SharePoint:

Library Services

Collection Development & Management

Physical Collection Development & Management

Collection Development

2. Navigate to the Allocation Calculator folder:

@ “Allocation Calculator Template 24-03-27 xIsx

Arroyo, Phil M.
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Library Technical Services @ Appendix 4 Accredited Program Collections 2021 Fina...  Arroyo, Amber L May 5, 2021
. @3  Appendix 5_Weeding Guidelines 2021 Final.docx Arroyo, Amber L
ki 5 Arroyo, Amber May 4, 202
LLC MaEgaR @3  Appendix 5_Weeding Guidelines.docx oyo, Amber L May 4, 2021
W Uskokovich, Sharon L. December 8, 2020
P e @3  Collection Development Policy for FSCJ Library.docx skokovi on ecember §, 2020
81 Collection Development Policy_Amber.pdf December 8, 2020
Senior Leadership =
@Y Library Policy Collection Development 2021 Finaldocx  Arroyo, Amber L May5,2021
v Strategic Planning =
@  Library Policy Collection Development 2021.docx Arroyo, Amber L May 4, 2021
Tutoring Services .
@3  LLC Handbook_Section 5_Collection Development.docx ~ Uskokovich, Sharon L. December 8, 2020
Recycle bin
Edit
3. Download the Allocation Calculator Template excel file:
0 Name Modified By Modified + Add column
N
Cecil Arroyo, Phil M. Yesterday at 9:25 AM
~
Deerwood Arroyo, Phil M. Yesterday at 9:26 AM
N
Downtown Arroyo, Phil M. Yesterday at 9:25 AM
Kent Arroyo, Phil M. Yesterday at 9:25 AM
N
- Arrov hil M lfesterday 5 AM
Nassau Arroyo, Phil M. Yesterday at 9:25 AM
o
North Arroyo, Phil M. Yesterday at 9:25 AM
X
South Arroyo, Phil M. Yesterday at 9:25 AN

Yesterday at 9:17 AM




4. Reference your campus’ allocation percentages (emailed at the beginning of each fiscal year):

KENT
%Library Allocation

Call Number Categories %Library Allocation (2022-23)  [Circulation Course Oﬁ'eringal (2023-2024)
1|Arts/Comm/Design 46.23499411 369 8! 46.0613259
2|Business 5.636217136 30| 27 5.432022428
3|Education/Law 7.26049496 45 7 5.222585419
4|Health 9.577436417 55 42 9.28401286
5|Industry/ Manufacturing 1.320013857 5 17 1.934743785
6|Public Safety 3.204902241 28 Of 3.326893265
7|STEM 17.27009933 79 9(’ 16.09168194
8|Human Services/Social Sci 5.495841542 84 46 12.6463304

Total 100 695 3278 o

5. Copy (Ctrl+C) and Paste (Ctrl+V) the target allocation percentages into the Allocation % column:

vi s Kent Allocation 2023-2024 - Excel Table Tool Arroyo, Phil M. = \m] X
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4 |Arts, Humanities & Communication 46.061325¢ - 13 R ) - o[ #DIv/o!
5 Business 5 S B o #piv/o!
6 |Political Science, Law & i 5.22298941 S $ o[ #DIv/o!
7 |Health Sciences 9.2840128 $ S of #DIv/o!
8 |Industry, ing, Construction 1.93474378 S S of _#DIv/o!
9 |Public Safety 3 B S o spiv/o!
10 Science, Technology, Engineering & i 16.09168194] S S o _#piv/o!
11 Social Sciences & Human Services 12.6463304 $ $ of #DIv/o!
12 Total $ $ of #piv/o!
13|
14 Dedicated Budget |&l
i | I
16
17|

6. Enter the total amount that your campus intends to spend on physical materials this year into

the Dedicated Budget area:

Kent Allocation 2023-2024 - Excel Arroyo, Phil M. = o

Insert  Pagelayout  Formulas  Data  Review View Help  PowerPivot Q) Tell me what you want to do £, Share
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4 |arts, ities & Communicati 46.0613259| $ 6,909.20 | $ 6909.20 | $ - o| 0.00%
5 [Business 5.432022428] $ 814.80 [ $ 814.80 | $ 0 0.00%
6 |Political Science, Law & Education 5.222989419] 78345 [ § 78345 | $ 0| 0.00%
7 |Health Sciences 9.28401286] $ 1,392.60 | § 1,392.60 | $ 0 0.00%
8 [Industry, ing, Construction 1.934743785| $ 290.21[$ 290.21 [ $ ol 0.00%
9 [public Safety 3.326893265| $ 499.03 | $ 499.03 | § 0 0.00%
10 Science, Technology, Engineering & i 16.09168194] $ 2413.75 [ $ 2,413.75 | $ 0| 0.00%
11 Social Sciences & Human Services 12.6463304| $ 1,896.95 | S 1,896.95 | 0 0.00%
12 Total $ 15,000.00 | § 0 0.00%,
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Running the Fiscal Year Purchases Report

1. In Alma, navigate to the Analytics tab, and search for Fiscal Year Purchases:

FSC] Physicalitems ~  Keywords + g Ssescl‘(lmem' Kent Circ

- edgers Review (Invoice)
S
Aima .
—_— My Analytics Search Analytics Objects
Analytics Object List Q_ Fiscal Year Purchases X 0
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A Anal .
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[ b
st
Analytics
© Additional information ~
SENLE Hover over each menu link to see additional information
CocBoialio Data available as of: 03/28/2024 02:37:20 EDT
> Data updated as of. 03/27/2024 20:05:00 EDT

2. Select the desired campus and set the date range for July 15t — July 1% for the desired fiscal year:

PO Creation Date Between 07/01/2023 12:00:00 A g - 07/01/2024 12:00:00 A iy

Library Name FSCJ/Kent v

OK Resetw
Refresh

3. To download the report, scroll to the bottom, select Export —> Formatted —> Excel:

The West : a new history in fourteen ives / Naoise  Sweeney, Naoise Mac Unknown 9780503472170; 0593472179 2 2013 0 FSCUKent ProQuest,  POL-11184
Mac Sweeney e
The brothers Karamazov - a novel in four parts with  Dostoyevsky, Fyodor, 1821-1881 PG3326 B72021 1250788455, 9781250788450 19 2021 0 FSCUKent ProQuest,  POL-11178
epilogue LLC
The future of policing : 200 recommendations to Cunningham, Scott A., author. HV7935.C852022 1538163047, 9781538163047, 1538163063; 9781538163061 9781538163054, 35 2022 0 FSCJKent ProQuest,  POLATT9
enhance policing and community safety / 153816305 e
The guide to peric (1 PO from the 17t Gura, Juditn, author. NK1860 .GE7 2016 1628924713; 9781628924718 10 (2016] 0 FSCUKent ProQuest,  POL-11180
century to the pret __ e
Voyage of the Sat i poems / Lewis, Robin Coste, author. PSIG12EQBA6  9781101911204; 1101911204 21 2017, 0 FSCUKent ProQuest,  POL-11185
[2) Powerpoint 2017 uc
e e St v artive [T Clifford, Mary Louise! Cifford, J. F 149304706X. 9781493047062 25 2022 0 FSCUKent ProQuest,  POL-11186
I Formatted ) Web Archive §' o war Candace e
B 0zt mazon, Waimart and the batte for ~ Del Rey, Jason Unknown 9780063076327 0063076322 2 2013 0 FSCUKent ProQuest,  POL-11187
") DelRey LLC
Refresh - Print <Export e




Updating the calculator

1. Open the Excel file for the Fiscal Year Purchases report and select cell Al:
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holding the Shift key to highlight everything. Copy the information (Ctrl+C):

Fiscal Year Purchases - Excel

Scroll to the bottom of the data and select the furthest right cell containing information while

Aroyo, PhilM. [
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3. Invyour Allocation Calculator, go to the Purchases tab, select cell A1 and Paste (Ctrl+V):
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4. Onthe Data tab in your Allocation Calculator, your spending progress should have updated:
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